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POSITION  FOR  WRITING. 


Position  of  I'npil^— Sit  facing  the  desk,  with 
the  body  leaning  slightly  forward,  tlie  back 
straight,  and  the  feot  placed  flat  on  the  floor. 
A  little  inori)  tluin  half  of  the  fore-arms  should 
rest  liglitly  on  tho  (k>«k.     (See  Figs.  1  and  2.) 

Tliii  I'osition  is  the  easiest,  the  moat  natural 
and  litv'iltlifnl,  ami  is  tljo  one  that  the  puj>il 
is  usually  rp>|uired  to  take  if  ho  enters  upon  a 
commercial  life. 

Position  of  Rook. — Place  tho  paper  or  book 
on  till'  (l(wk  so  that  its  oilgcs  are  parallel  to  the 
edges  i'(  the  drsk,  but  a  little  more  to  the  right, 
than  in  tho  jiosition  for  reading.     The  left  hand 


Fi(i.  I. 

holds  tlio  paper  or  book  in  position,  either  at 
the  left  inargiiior  below  the  lino  which  is  beiflg 
writt.'u.  Should  the  desk  bo  too  high  for  tho 
pujiil,  the  liody  and  book  may  be  turned  slightly 
to  the  left. 

Position  of  Pen.— Hold  tlio  pen  lightly  be- 
tween thwend  of  the  thumb  and  the  first  two 
fingers,  the  thumb  being  bent  slightly  outward 
at  the  first  joint.  Tho  end  of  tho  thumb  should 
touch  the  pen  a  short  distance  (about  half  an 


Fio.  2. 

inch)  above  the  point  where  the  fingers  touch 
it.  The  handle  of  the  pen  rests  in  the  angle 
between  tho  first  two  fingers  and  against  the 
first  finger,  about  opposite  the  third  joint.  Tho 
pen  should  lie  in  tho  direction  of  the  fore-arm, 
with  bcjth  points  of  the  nib  pressing  equally  on 
the  paper.  The  hand  should  rest  on  tho  corners 
of  the  nails  of  the  third  and  fourth  fingers, 
wiiich  should  be  clnsi'd  more  than  the  others; 
it  should  not  be  turned  too  far  over  to  the  right 
so  as  to  rest  on  its  fleshy  part,  or  too  far  to  the 
left  so  as  to  cramp  the  wrist  and  arm.  (See 
Fi:;.  a.) 
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